[image: image1.wmf]Starting a 

Small 

Business

 


LICENSES, REGULATIONS, AND TAXES

Business Licenses

Business licenses in the County of Colusa are $20 per year.  Certain businesses, such as grocery stores and gas stations may be charged a higher fee depending upon the amount of inventory and the number of gas pumps.

Contact:
County of Colusa 



Tax Collector



546 Jay Street



Colusa, CA  95932



(530) 458-0440

The City of Colusa business license fee starts at $12 per year and is based on the average monthly gross receipts of the business.

Contact:  
City of Colusa 



City Clerk



425 Webster Street



Colusa, CA  95932



(530) 458-4740

The City of Williams business license fee varies with the annual gross sales of the business.

Contact:
City of Williams



City Clerk

810 E  Street

P.O. Box 310

Williams, CA  95987

(530) 473-5389

Land Use Permit/Zoning Clearance/Building Codes
Your business must conform to local zoning requirements and development standards (usage, signage, variances, etc.).  Therefore, if you are seeking a location for your business, thoroughly investigate zoning ordinances to be sure that your choice is zoned for your particular activity.  The same applies if you plan to do business from your home.  Determining if you have correct zoning can save a lot of headaches later on.  Any construction or emodeling usually requires building permits.

Contact:
County of Colusa Planning Department

220 12th Street

Colusa, CA  95932

(530) 458-0480

City of Colusa



Planning Department



425 Webster Street



Colusa, CA  95932



(530) 458-4740



City of Williams



Building Inspector

810 E  Street

P.O. Box 310

Williams, CA  95987

(530) 473-2948

Health Department

Any business related to food, or dealing with hazardous waste, material, storage, disposal, or using a septic or well system should check with the Environmental Health Division for specific information regarding permits.  The county office maintains jurisdiction for both incorporated and unincorporated areas.

Contact:
County of Colusa Health & Human Services



251 E. Webster Street



Colusa, CA  95932



(530) 458-0380



Environmental Health Department



144 Market Street



Colusa, CA  95932



(530) 458-0395

Fictitious Business Name Filing  

Any person who conducts a business, which is identified by a fictitious business name, must register this name.  “Jones Radio Repair” is not a fictitious business name because it includes the last name of the owner.  However, “Cindy’s Radio Repair” is considered a fictitious business name.

The County of Colusa Clerk/Recorder’s office has the “Fictitious Name Filing Statement”.  Within the cities of Colusa and Williams, file through the county.  The basic application is $10.00 plus $2.00 per each additional registrant.  

After filing for the fictitious name with the County Clerk/Recorder, you must run a “Fictitious Business Name Statement”, in a newspaper of general circulation in the county.  (It is a good advertising publicity to use the newspaper that serves the geographic area in which the business is located.)  This statement will run weekly for four (4) weeks at $60.00.  The newspaper will provide you with a “Proof of Publication”, which you must file with the County Clerk/Recorder.

Contact:
County of Colusa



Clerk/Recorder’s Office



546 Jay Street



Colusa, CA  95932



(530) 458-0500



Colusa County Sun-Herald



241 5th Street



Colusa, CA  95932



(530) 458-2121



Appeal-Democrat



1530 Ellis Lake Drive



Marysville, CA  95901



(530) 741-8293

State

Corporation, Company or Partnership Filings
If you are considering becoming a corporation, (either stock or nonprofit), a limited liability company or a partnership (limited, limited liability, or general), you must file with the Secretary of State’s Office.

Contact:
Secretary of State



Business Programs Division



1500 11th Street



Sacramento, CA  95814



(916) 657-5448



www.ss.ca.gov/business/business.htm
This site includes information on “Starting a Business”.  
Occupational Safety and Health Information
Businesses with employees must prepare an Injury and Illness Prevention Plan.  Cal/OSHA provides information on matters of industrial safety, workers’ compensation insurance, labor standards, minimum wage, hours of work, and working conditions.  Registration with this agency is not required, but it is important that you familiarize yourself with their information.  Cal/OSHA’s “Guide to Developing Your Workplace, Injury & Illness Prevention Program”, (CS-1, revised January 1991), describes how to comply with the particular safety law (SB 198).  It is a general handbook for all industries, summing up the purpose of this safety law and includes legal requirements, fill-in blank forms, sample plans to follow for various industries and step-by-step instructions.  The guide is available free of charge.  

Contact:
Department of Industrial Relations



Cal/OSHA consultation Services



2424 Arden Way, Suite 410



Sacramento, CA  95825



(916) 263-2855



www.dir.ca.gov/occupational_safety.html
EDD Registration
A business becomes subject to state payroll taxes upon paying wages over $100 in a calendar quarter to one or more employees.  Wages consist of compensation for services performed, including cash payments, commissions, bonuses, and the reasonable cash value of non-cash payments (like meals and lodging) for services.  Once subject, an employer must complete and submit a registration form to EDD within 15 days after paying more than $100.00 in wages.  No distinction is made between full-time and part-time or permanent and temporary employees in meeting this requirement.

Contact:
Employment Development Department 



Employment Tax Customer Service Office



3321 Power Inn Road, Suite 220



Sacramento, CA  95826



240 W. 7th Street



Chico, CA  95928



www.edd.ca.gov/taxrep/taxreg.htm
Sales & Use Permit (Seller’s Permit)

If your business involves sales of tangible personal property, you must apply to the State Board of Equalization for a Seller’s Permit.  Many businesses or services which would not necessarily be thought of as taxable really are, so to make certain that you are meeting the State’s requirements, contact the Board of Equalization.  A security deposit may be required.

Contact:
State of California Board of Equalization



3321 Power Inn Road, Suite 210



Sacramento, CA  95826-3889



(916) 227-6700



1-800-400-7115 (to order application)



www.boe.ca.gov/info/reg.htm
State Income Tax Information
Businesses should obtain the appropriate State income tax forms from the Franchise Tax Board.  All businesses are required to submit a Business Income Tax statement annually.

Contact:
Franchise Tax Board



Business Entities Division



P.O. Box 942857



Sacramento, CA  94257



1-800-852-5711



916-845-4543



Franchise Tax Board



3321 Power Inn Road, Suite 250



Sacramento, CA  95826-3389

www.ftb.ca.gov/forms/index/html
Workers’ Compensation Information
Businesses with employees must maintain Workers’ Compensation Insurance coverage on either a self-insured basis, or provided through a commercial carrier, or the State Workers’ Compensation Insurance Fund.

Contact:
Department of Industrial Relations



Division of Workers’ Compensation



2424 Arden Way, Suite 230



Sacramento, CA  95825



916-263-2735



www.dir.ca.gov/occupational_safety.html
Federal
Employer Identification Number (EIN or SSN)

All businesses are required to obtain a federal identification number from the IRS.  Usually a sole proprietorship with no employees can use a social security number as identification until employees are hired.  Partnerships must obtain an identification number, but it should be indicated on the form that the number is for identification purposes only, if the partnership has no employees.  This will enable the partnership to avoid having to meet quarterly and yearly payroll reporting requirements.

If you receive a federal identification number, the IRS will send you quarterly and year-end tax forms.  These must be filled out and returned, even if you have no employees.

If you have employees, you are liable for federal withholding taxes, FUTA (unemployment taxes), and FICA (Social Security taxes).  If you have no employees, you are liable for quarterly estimated income taxes and self-employment tax.  The self-employment tax is the same as the Social Security tax that is normally withheld from an employee’s paycheck.  Businesses can obtain appropriate Federal income tax forms from this location.

Contact:
US Department of Treasury



Internal Revenue Services



4330 Watt Avenue



Sacramento, CA  95814



800-829-3676



www.irs.gov/pub/irs-pdf/fss4.pdf
Other

Insurance
You should contact your local insurance broker to determine your specific insurance needs.  Some of the different types of coverage available include, but are not limited to:

· Liability Insurance

· Basic Fire Insurance

· Extended Coverage

· Vandalism & Malicious Mischief Coverage

· Theft Coverage

· Automobile Insurance

· Products Liability Coverage

· Business Interruption Insurance

· Workers’ Compensation Insurance

USING THE SERVICES OF OUTSIDE PROFESSIONALS

There are a number of professionals with whom a new business person will want to establish a long term relationship with, shop around.  Ask for local references.  Find someone you trust and that understands your situation.

Accountant

An accountant can be very helpful in determining the legal structure of your business, and should be consulted in setting up a good bookkeeping system for your business.  Inadequate record keeping is a leading contributor to the failure of small businesses.  The accountant will also help you determine your estimated quarterly income tax requirements.

Attorney

Attorney’s services can be essential at times throughout the life of your business.  They can assist you in drawing up contracts and resolving disputes, as well as providing information on your legal rights and obligations.

Banker

The financial requirements of a small business make it essential that a good, on-going working relationship be established with a local banker.  Bankers are a good source of financial information as well as for obtaining financing.  Don’t wait until your business is in trouble to talk to your banker!

Insurance Agent/Broker

An insurance agent or broker can evaluate the insurance needs of your business and can set up packages to meet your requirements.

Business Consultants

Can provide assistance in business planning, management, marketing, financing, and a number of other business concerns.
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